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CHICHESTER DISTRICT COUNCIL
FORWARD PLAN FOR THE PERIOD 1 OCTOBER 2018 TO 31 JANUARY 2019

This Forward Plan outlines the decisions which are expected to be made by the Council’s Cabinet 
during the period of four months from 1 October 2018 to 31 January 2019. On occasions the 
timetable for reports may change due to unforeseen circumstances. Additionally the Forward Plan 
also identifies decisions which are likely to be taken by the Cabinet in the coming year beyond the 
four month period covered by the Plan. 

Parts of these meetings may be held in private if the Cabinet considers it likely that there will be 
disclosure of confidential information or exempt information of a description specified in Part 1 of 
Schedule 12A to the Local Government Act 1972. 

The Forward Plan includes key decisions, which are those which if taken by the Cabinet will have 
significant financial implications or significant impact in the District, and other decisions which may 
be of interest to the public. 

The Forward Plan includes information on the person to contact to inspect relevant documents. 

The Cabinet may also consider other documents or items which are not included in the Forward 
Plan due to changing circumstances. 

The membership of the Cabinet is currently as follows: 

Councillors Mr J Connor, Mr A Dignum (Chairman), Mrs J Kilby, Mrs E Lintill (Vice-Chairman), Mr P 
R Barrow, Mrs S T Taylor and Mr P Wilding. 

The Forward Plan will be revised each month and rolled forward to the next four monthly period. 

Any person who wishes to make representations about any matter in the Forward Plan should 
contact the report author or Democratic Services, Chichester District Council, East Pallant House, 
Chichester, PO19 1TY (e-mail democraticservices@chichester.gov.uk) at least a week before the 
meeting at which the decision is to be made. Any person who wishes to receive a copy of any 
document relevant to the matters listed in the Forward Plan should contact the same people.

If you have any general queries on the contents of the Forward Plan please contact Katherine 
Davis, Democratic Services Officer on 01243 534674 (e-mail kdavis@chichester.gov.uk) 

Tony Dignum 
Leader of the Council
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Topics due to be considered are as follows:

Topic Page

2 October 2018
Allocation of Affordable Housing Commuted Sums 5

Award of Contract for Cleaning of Operational Buildings 5

Chichester BID Ballot 5

Infrastructure Business Plan (IBP) 2018-2019 - Consider changes from Growth Board 
prior to consultation

5

North Street Car Park, Midhurst 6

Review of council tax locally defined discounts and premia in particular the empty homes 
premium

6

Risk Based Verification Policy 6

Single Use Plastics Action Plan 7

Site Allocation Development Plan Document 7

Southern Gateway - revision of project timetable 8

Southern Gateway - Market Tendering Exercise 8

St James Industrial Estate, Chichester – Partial Refurbishment and Partial Rebuild 8

Refurbishment  of Tower Street Public Conveniences, Chichester 9

6 November 2018
Amendment to Non Domestic Rates Discretionary Scheme 2018-2021 9

Determination of Council Tax Reduction (CTR) scheme for 2019/20 9

Environmental Supplementary Planning Document for the Revised Local Plan (SPD) 10

Increasing the Provision of the Council's Temporary Accommodation at Freeland Close, 
Chichester

10

Local Development Scheme 2018-2021 (LDS) 10
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Local Plan Review Preferred Approach Consultation 11

Westbourne Neighbourhood Plan Decision Statement 11

Zero Carbon Chichester 12

4 December 2018
Determination of the Council Tax Base 2019-2020 12

Financial Strategy and Plan 2019-2020 12

8 January 2019
Corporate Plan Annual Review 13

Staff Pay Structure 13

Vehicle Wash-Down Facility at Westhampnett Depot - Project Initiation Document 14

5 February 2019
2018-19 Treasury Management half-year position 14

2019-20 Treasury Management Strategy statement and Policy and Capital Strategy 14

Budget Spending Plans 2019-2020 14

Discretionary Housing Payments (DHP) Policy 2019-20 15

Infrastructure Business Plan (IBP) - Approval Following Consultation 15

Westbourne Conservation Area Character Appraisal 16

5 March 2019
Chichester Harbour AONB Management Plan 2019-2024 16
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Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Allocation of Affordable Housing Commuted Sums
Allocation of affordable housing commuted sums to provide 
affordable units.

Report author Ms Holly Nicol, Housing Delivery Manager
hnicol@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Award of Contract for Cleaning of Operational Buildings
The Cabinet will be asked to approve the award of a new cleaning 
contract for East Pallant House, the Novium, the CCTV office and 
the Careline operational buildings.

Report author Mr Andrew Buckley, Corporate Improvement and Facilities 
Manager
abuckley@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Part exempt

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Chichester BID Ballot
To inform Members of the reasons for a Chichester BID Ballot

Report author Mrs Tania Murphy, Divisional Manager for Place
tmurphy@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Infrastructure Business Plan (IBP) 2018-2019 - Consider 
changes from Growth Board prior to consultation
Approval of the IBP following a six week stakeholder consultation.
(Recommendation from Chichester District Growth Board)
(recommendation to Council)

Report author Mrs Karen Dower, Principal Planning Officer (Infrastructure 
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Planning)
kdower@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

North Street Car Park, Midhurst
To seek approval for funds to re-surface North Street Car Park, 
Midhurst

Report author Mrs Tania Murphy, Divisional Manager for Place
tmurphy@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Review of council tax locally defined discounts and premia in 
particular the empty homes premium
Local discounts: The Local Government Finance Act 2003 
provided devolved powers for billing authorities to make decisions 
on council tax discounts for certain dwellings based on local 
circumstances such as second homes and long term empty 
dwellings. Additional freedoms have been added by the Local 
Government Finance Act 2012 : extending the range of discounts 
that can be awarded to second homes, allowing for an ‘empty 
home premium’, and allowing charging up to 100% Council Tax 
for some properties that were previously exempt. This report will 
review the current discounts with particular emphasis on the 
empty homes premium which Councils may now increase to 
100% after 24 months.

Report author Mr Paul Jobson, Taxation Manager
pjobson@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Risk Based Verification Policy
Risk Based Verification (RBV) is a method of applying different 
levels of checks to a Housing Benefit or Council Tax Reduction 
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claim based on the level of risk associated with a particular claim. 
The adoption of a RBV Policy allows an authority to allocate its 
resources to those claims that are considered to be higher risk. 
This enables the Authority to improve its claim processing times, 
to improve efficiency in administration and to reduce fraud and 
error. The purpose of this report is to seek authorisation for any 
proposed revisions to the policy in preparation for the 2019/10 
financial year.

Report author Mrs Marlene Rogers, Benefits Manager
mrogers@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Fully exempt

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Single Use Plastics Action Plan
An Action Plan to help CDC meet its commitment, made at 
Council in May 2018, to continue its work to remove Single Use 
Plastic from Council premises and encourage 'plastics-free' 
initiatives across Chichester District.

Report author Mr Tom Day, Environmental Coordinator
tday@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Site Allocation Development Plan Document
Following the examination of the Site Allocation Development 
Plan Document (DPD) and receipt of the Inspectors Report, it is 
proposed to formally adopt the DPD.
(Recommendation to Council)

Report author Mrs Tracey Flitcroft, Principal Planning Officer (Local Planning)
tflitcroft@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 2 Oct 2018
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Matter in respect of which the 
decision is to be made

Southern Gateway - revision of project timetable
The Southern Gateway project implementation was approved by 
Cabinet at their meeting in November 2017. A Project 
Implementation Document, including tasks, resources and 
responsibilities was also approved at the same time. Cabinet will 
be asked to consider progress to date and approve a revised 
timetable for the delivery of the project.

Report author Mr Paul E Over, Executive Director
POver@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Southern Gateway - Market Tendering Exercise
Following a market tendering exercise to select a preferred 
developer(s) to undertake the regeneration of the Southern 
Gateway area in accordance with the adopted masterplan.
(Recommendation from Overview and Scrutiny Committee)

Report author Mr Paul E Over, Executive Director
POver@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Fully exempt

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

St James Industrial Estate, Chichester – Partial 
Refurbishment and Partial Rebuild
Following submission of an IPPD Cabinet approval was given for 
consultants to be appointed to produce draft proposals and 
costings for the refurbishment or redevelopment of the St James 
Industrial Estate. The options for the Industrial Estate have now 
been appraised and Cabinet authority is required for the preferred 
option to be progressed and budget approved for the associated 
consultants’ fees and the refurbishment/redevelopment works’ 
subject to further Cabinet consideration when detailed costings 
are available.

(Recommendation to Council)
Report author Mr Peter Legood, Valuation and Estates Manager

plegood@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No
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Exempt? Fully exempt

Date of Meeting 2 Oct 2018

Matter in respect of which the 
decision is to be made

Refurbishment  of Tower Street Public Conveniences, 
Chichester
To seek approval for budget allocation for the refurbishment of 
Tower Street Public Conveniences, Chichester

Report author Mrs Tania Murphy, Divisional Manager for Place
tmurphy@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 6 Nov 2018

Matter in respect of which the 
decision is to be made

Amendment to Non Domestic Rates Discretionary Scheme 
2018-2021
The report is seeking a recommendation from Cabinet that the 
proposed changes to the NDR discretionary scheme be approved 
by Council.
(Recommendation to Council)

Report author Mr Paul Jobson, Taxation Manager
pjobson@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 6 Nov 2018

Matter in respect of which the 
decision is to be made

Determination of Council Tax Reduction (CTR) scheme for 
2019/20
The report is seeking a recommendation from Cabinet that the 
proposed 2019-20 CTR scheme be approved by the Council. The 
Welfare Reform Act and Local Government Finance Acts of 2012 
abolished the national council tax benefit scheme and put in place 
a framework for local authorities to create their own local CTR 
schemes from 1 April 2013. The scheme must be reviewed and 
approved by the Council before 11 March each year.
(Recommendation to Council)

Report author Mrs Marlene Rogers, Benefits Manager
mrogers@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No
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Exempt? Open

Date of Meeting 6 Nov 2018

Matter in respect of which the 
decision is to be made

Environmental Supplementary Planning Document for the 
Revised Local Plan (SPD)
Environmental policies for the protection of the environment in 
relation to noise, light and air quality are included in the draft 
Revised Local Plan. In order to provide transparency as to how 
these policies will be applied though the Development 
Management process a draft SPD has been produced. This 
document will be subject to public consultation as part of the 
consultation for the Revised Local Plan Preferred approach.

Report author Mr Simon Ballard, Senior Environmental Protection Officer
sballard@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 6 Nov 2018

Matter in respect of which the 
decision is to be made

Increasing the Provision of the Council's Temporary 
Accommodation at Freeland Close, Chichester
The council is being presented with increasing levels of 
homelessness and is having particular problems finding temporary 
housing for larger families. Local authorities owe a statutory duty 
under Part 7 of the Housing Act 1996 to secure suitable 
accommodation for unintentionally homeless households who are 
in a priority need category.
(Recommendation to Council)

Report author Ms Holly Nicol, Housing Delivery Manager
hnicol@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Fully exempt

Date of Meeting 6 Nov 2018

Matter in respect of which the 
decision is to be made

Local Development Scheme 2018-2021 (LDS)
The Local Development Scheme (LDS) is the timetable that sets 
out which documents the council will produce, when the 
consultation stages will be and when the council will adopt the 
documents.

The LDS was last approved by Council on 23 January 2018. It 
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replaces the previous version published in March 2017 and is 
available to view.

Recommendation: To approve the revised Local Development 
Scheme.

(Recommendation to Council)

Report author Ms Anna-Marie Ferrier, Planning Policy Officer
amferrier@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 6 Nov 2018

Matter in respect of which the 
decision is to be made

Local Plan Review Preferred Approach Consultation
The Preferred Approach Consultation is the second stage of the 
Local Plan Review, which will replace the existing Chichester 
Local Plan and provide an updated planning framework for the 
period to 2034. There will be consultation on a draft Local Plan 
which will include the amount of development and the locations 
where that will be delivered, alongside other detailed planning 
policies. It is intended to undertake public consultation over a 6 
week period from February to March 2018.
Recommendation: To approve the Local Plan Review Preferred 
Approach for public consultation.
(Recommendation to Council)

Report author Mr Mike Allgrove, Divisional Manager for Planning Policy
mallgrove@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 6 Nov 2018 

Matter in respect of which the 
decision is to be made

Westbourne Neighbourhood Plan Decision Statement
To consider the Examiner’s recommendations made on the 
Westbourne Parish Neighbourhood Plan.

The report will recommend that Cabinet agrees the Decision 
Statement and the Plan moves forward for referendum.

Report author Mrs Valerie Dobson, Principal Planning Officer
vdobson@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No
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Exempt? Open

Date of Meeting 6 Nov 2018

Matter in respect of which the 
decision is to be made

Zero Carbon Chichester
As part of the redevelopment of Graylingwell, the Home and 
Communities Agency (HCA) have an agreement with the 
developer to offset residual carbon emissions from the 
development through funding for local energy efficiency or other 
carbon saving schemes. This report will seek a decision to receive 
the funds from the HCA and to delegate powers to determine the 
form and governance of projects for expenditure of the funds.

Report author Mr Tom Day, Environmental Coordinator
tday@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 4 Dec 2018

Matter in respect of which the 
decision is to be made

Determination of the Council Tax Base 2019-2020
To set the Council Tax base for 2019/20. The tax base is 
effectively an estimate of the number of council tax dwellings in 
the District. This is adjusted for the effect of the discounts and 
exemptions, properties being in different valuation bands 
expressed as the number of band D equivalent dwellings in the 
district. This figure is then adjusted for the assumed collection 
rate.

Report author Mr Paul Jobson, Taxation Manager
pjobson@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 4 Dec 2018

Matter in respect of which the 
decision is to be made

Financial Strategy and Plan 2019-2020
The purpose of the report is to update the Council’s medium term 
financial strategy and action plan to help guide the management 
of the Council’s finances having signed up to the government’s 
four year settlement in the previous year, and to build upon the 
work already achieved in the deficit reduction plan in previous 
years.

The key recommendations from this report will help formulate the 
2019-20 budget, and level of Council Tax.
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Cabinet is asked to recommend to Council the following;
(1) The key financial principles and actions of the five year 
financial strategy
(2) That the current five year Financial Model is noted
(3) That a minimum level of general fund reserves be set, having 
considered the recommendations from the Corporate Governance 
and Audit Committee
(4) That the current resources position is noted.

Report author Mrs Helen Belenger, Divisional Manager for Financial Services
hbelenger@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 8 Jan 2019

Matter in respect of which the 
decision is to be made

Corporate Plan Annual Review
Annual refresh of the Council's Corporate Plan and consideration 
of the Initial Project Proposal Documents (IPPDs) put forward for 
2019-20.
(Recommendation to Council)

Report author Mr Andrew Buckley, Corporate Improvement and Facilities 
Manager
abuckley@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 8 Jan 2019

Matter in respect of which the 
decision is to be made

Staff Pay Structure
A recommendation to adopt a new staff grading structure that is 
both fair and consistent, and that seeks to address recruitment 
and retention issues experienced at CDC.
(Recommendation to Council)

Report author Mr Andrew Buckley, Corporate Improvement and Facilities 
Manager
abuckley@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open
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Date of Meeting 8 Jan 2019

Matter in respect of which the 
decision is to be made

Vehicle Wash-Down Facility at Westhampnett Depot - Project 
Initiation Document
To consider the Project Initiation Document for the provision of 
this facility with associated works

Report author Mrs Jane Dodsworth, Director of Residents' Services
jdodsworth@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Fully exempt

Date of Meeting 5 Feb 2019

Matter in respect of which the 
decision is to be made

2018-19 Treasury Management half-year position
To receive and review a report on the Council's Treasury 
Management activity for the 6 months to 31-9-2018, including 
compliance with relevant prudential and local indicators.

Report author Mark Catlow, Group Accountant (Technical and Exchequer)
mcatlow@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 5 Feb 2019

Matter in respect of which the 
decision is to be made

2019-20 Treasury Management Strategy statement and Policy 
and Capital Strategy
The Council is asked to consider and approve the Council's 2019-
20 Treasury Strategy Statement and Policy and linked Capital 
strategy statement. These documents are required to be approved 
by Full Council before the start of the relevant financial year by the 
CIPFA Treasury Management and Prudential Codes of Practice.
(Recommendation to Council)

Report author Mark Catlow, Group Accountant (Technical and Exchequer)
mcatlow@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 5 Feb 2019

Matter in respect of which the 
decision is to be made

Budget Spending Plans 2019-2020
To set a net budget requirement and the council tax for the 
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Council for the financial year 2019-20.

(Recommendation from Budget Task and Finish Group)

Report author Mrs Helen Belenger, Divisional Manager for Financial Services
hbelenger@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 5 Feb 2019

Matter in respect of which the 
decision is to be made

Discretionary Housing Payments (DHP) Policy 2019-20
The DHP scheme provides limited funding to support customers 
facing financial hardship situations where the normal Housing 
Benefit or Universal Credit awarded does not cover in full their 
liability to pay rent or other housing related costs. Welfare Reform 
has significantly impacted communities, the DHP scheme aims to 
alleviate poverty and to ensure that those that are vulnerable in 
the community are supported by this additional funding. This 
report to will be seeking authorisation for any minor revision to the 
policy in preparation for the 2019/20 financial year.

Report author Mrs Marlene Rogers, Benefits Manager
mrogers@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 5 Feb 2019

Matter in respect of which the 
decision is to be made

Infrastructure Business Plan (IBP) - Approval Following 
Consultation
Approval of the IBP following a six week stakeholder consultation.
(Recommendation from Growth Board)
(Recommendation to Council)

Report author Mrs Karen Dower, Principal Planning Officer (Infrastructure 
Planning)
kdower@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision Yes

Exempt? Open

Date of Meeting 5 Feb 2019 
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Matter in respect of which the 
decision is to be made

Westbourne Conservation Area Character Appraisal
Approval of the revised conservation area character 
appraisal and management proposals for the existing 
Westbourne Conservation Area, changes to the 
conservation area boundary, and implementation of Article 4 
Directions to control small scale changes to the fronts of 
unlisted residential buildings to preserve the existing 
character.

Report author Mrs Anna-Marie Pagano, Principal Conservation and Design 
Officer
ampagano@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open

Date of Meeting 5 Mar 2019

Matter in respect of which the 
decision is to be made

Chichester Harbour AONB Management Plan 2019-2024
The harbour Area of Outstanding Natural Beauty Management 
Plan has to be reviewed every five years in accordance with the 
Countryside and Rights of Way Act (2000). Following public 
consultation and approval by the Harbour Conservancy, it is then 
put forward for adoption by the four constituent local authorities of 
which Chichester DC is one.
(Recommendation to Council)

Report author Mr Tom Day, Environmental Coordinator
tday@chichester.gov.uk

List of documents to be 
submitted to the Cabinet

Report to Cabinet

Key Decision No

Exempt? Open


